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MHOJIOKEHHUE
00 00padoTKe MEPCOHANBbHBIX JAHHBIX PA0OTHUKOB
I'BOY OOIII noc. Bepxusist [logcrenHoBka
M.p. Bosxeknit Camapcekoii o0J1actu

1. O0wue moJyIoxKeHus

1.1. Hacrosimiee Ilonoxxenue mo o0paboTke nepcoHalbHbIX HaHHBIX (nanee - [lonoxenue) [BOY OOILI
noc. Bepxuss I[loacrenHoBka pa3paboTaHO B COOTBETCTBUM € TpyaoBbIM KojekcoMm Poccuiickoit
@®enepaunn, Koucrturynuein Poccuiickoit @enepaumu, [paxxnanckum koaekcom Poccuiickoit
Oenepannn, DeaepanbabiM 3akoHOM «O0 WH(MOpMaNUK, HHHOPMAITMOHHBIX TEXHOJOTHUSAX M O 3alIUTE
unpopmanuny», DenepanbHbiM 3aKkOHOM «O TMEpPCOHANBHBIX JAaHHBIX», lIpaBUilaMu BHYTpPEHHErO
tpynosoro pacnopsaka I'bOY OOIL noc. Bepxusist [TogcrenHoBka .

1.2. Henp pa3pabotku IlonmoxxkeHus - omnpenenseHue mNopsaka 0OpaOOTKM NEPCOHAIBHBIX JIaHHBIX
paboraukoB ['bOY OOI noc. Bepxuss IloacTtenHoBka U MHBIX CYOBEKTOB MEPCOHATBHBIX JaHHBIX,
[IEpCOHAJIbHBIE JaHHBIE KOTOPBIX IOJUIEKAaT 00pabOTKe, Ha OCHOBAaHUM IIOJIHOMOYMII omepaTopa;
obecrieyeHre 3aluThl NpaB U cBOOOJ YeJIOBEKa M IpaxkJIaHHHA, B T.4. pabotHuka ['BOY OOI noc.
Bepxusis [loncrenHoBka , mpu 00pabOTKe €ro MEepCOHAIbHBIX JAaHHBIX, B TOM YHUCIIE 3alllUThl MpaB Ha
HENPUKOCHOBEHHOCTh YAaCTHOM JKM3HH, JIMYHYIO M CEMEHHYI0 TalHy, a TaKXe YCTaHOBJICHHE
OTBETCTBEHHOCTH JIOJUKHOCTHBIX JIML, UMEIOIIUX JOCTYH K MEPCOHAIbHBIM JAHHBIM, 3a HEBBIIIOJHEHUE
TpeOOBaHUI HOPM, PErYJIUPYIOIIHUX 00pabOTKY U 3alIUTy NEPCOHANBHBIX JaHHBIX.

1.3. ITopsok BBoja B nelicTBre U u3MeHeHus [lonoxenus.

1.3.1. Hacrosiee [TonoxeHnue BcTynaeT B CUly C MOMEHTA €ro yTreepxaeHus gupekropom ['bOY OOII
noc. Bepxusist [loacrenHoBka u aelicTByeT 6€CCPOUHO, /10 3aMEHBI €ro HOBbIM [looxxeHnuem.

1.3.2. Bce uzmenenus B [lonoxkeHue BHOCATCS TPUKA30M.

1.4. Bce paboraukun ['BOY OOII moc. Bepxusis IlomcrenHoBka TOMDKHBI OBITH O3HAKOMJICHBI C
HacTosMM [lonokeHneM 1mojx pocnuch.

1.5. PexxuM KOH(UACHIIMAIBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIydasiX UX OOE€3IMYMBAHUS U
10 UICTEUYECHHUH 75 JIET CPOKA UX XPAHEHHUs, WM MPOJIEBAECTCS HA OCHOBAHWH 3aKJIFOUYEHUS HKCIIEPTHOMN
komuccuu '6OY OOILI noc. Bepxusa [loacrenHoBka , €ciii HHOE HE ONPEAETIEHO 3aKOHOM.

II. OcHOBHBIE MOHATHUS U COCTaB MEPCOHANBHBIX JAHHBIX PAOOTHUKOB
2.1. lnsa ueneit Hactosimiero [lonoxxeHus: uCNoyIb3yrOTCs CIeAYIOIINe OCHOBHBIE MOHATHS[1]:

- MepcoHaJbHBbIC JaHHBIE paOOTHUKA - Jr00as MHGOpMalWs, OTHOCALIAsCS K ONpPENeIEHHOMY WIIH
OTIpeNIeNIIEMOMY Ha OCHOBAaHMM TakKoW HWH(popManuu pabOTHUKY, B TOM YHUCIIE €ro (haMuius, WMs,
OTYECTBO, TOJl, MECAIL, JlaTa W MECTO POXKICHHS, aIpec, CEMEWHOE, COIMATbHOE, MMYIIECTBEHHOE
MoJIoXKeHne, oopazoBaHue, mpodeccus, A0X0abl, Apyras nHpopmamms, HeoOxoaumasi padboTomaTeso B
CBsA3U C TPYJOBBIMU OTHOIICHUAMMU
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- 00paboTKa MepCOHATBHBIX JAHHBIX - COOp, CHCTEMATH3aIUs, HAKOIJICHHE, XPaHEHHE, YTOYHEHHUE
(oOHOBNEHWE, W3MEHEHHE), WCIOJb30BaHUE, paclpocTpaHeHWe (B TOM UHCIE Tepenaya),
o0e3nMunBaHue, OJOKHPOBAaHUE, YHUUTOXKEHUE MEPCOHANBHBIX AaHHBIX pabotHukoB I'BOY OOILL noc.
Bepxuss [loacrenHoBka;

- KOH(i)I/II[eHI_[I/IaJ'IBHOCTB MNCPCOHAJIBHBIX OaHHBIX - 00s13aTeNIbHOE JIA CO6J'II-OI[€HI/I${ Ha3HAa4YCHHOI'O
OTBCTCTBCHHOI'O JIMIIA, MOJYUYUBIICTO AOCTYII K NCPCOHAJIBHBIM AJaHHBIM pa6OTHI/IKOB, Tp€60BaHI/Ie HC
AOIIYCKATh UX paCcpOCTpaHCHUA 0e3 coracus pa6OTHI/IKa WJIM UHOI'O 3aKOHHOI'O OCHOBAaHUA,

- pacmpocTpaHEHHE MEePCOHATBHBIX JNAaHHBIX - JICHCTBUS, HAIMPABJICHHBIC Ha Tepelady MEepCOHATBHBIX
JaHHBIX PAO0OTHUKOB OIPEACICHHOMY Kpyry Jmi (mepenada IEpCOHAIBHBIX JaHHBIX) WM Ha
03HAKOMJICHHUE C TIEPCOHAILHBIMY JIAHHBIMH HEOTPAHUYCHHOTO Kpyra JIMIl, B TOM YKCJIe 0OHApOIOBAaHUE
MEPCOHANBHBIX JIAHHBIX PAOOTHHUKOB B CPEICTBAX MaccoBOM WHGOpMAIMU, pa3MEIICHUE B
MH(OPMAMOHHO-TEIICKOMMYHUKAITMOHHBIX CETSAX WM TPEJOCTABICHUE JOCTYMa K IMEePCOHATHHBIM
JTAHHBIM paOOTHUKOB KAaKUM-TUOO HHBIM CIIOCOOOM;

- HCIIOJIb30BaHME IMEPCOHANBHBIX JaHHBIX - JEHCTBUA (omepauuu) ¢ HNEPCOHAIbHBIMHM JIaHHBIMHU,
coBepuraemble J0JKHOCTHBIM JinioM 'BOY OOII noc. Bepxnss IloacrenHoBka B 1EeNsX NPUHATHUS
pELICHUI UM COBEPILEHUS MHBIX JACHCTBUM, MOPOKIAOIINX IOPUIUUYECKUE MTOCTIEICTBUS B OTHOILIEHUN
pabOTHUKOB MO0 MHBIM 00pa30M 3aTparvBalONIMX UX MpaBa U CBOOOBI WM MpaBa M CBOOOBI IPYTUX
i

- 6J'IOKI/IpOBaHI/Ie NEPCOHAJIIBHBIX JaHHBIX - BPEMCHHOC IIPCKPAIICHHUC c60pa, CHUCTCMAaTHU3alluu,
HAKOINIJICHHA, UCIIOJIB30BaHUA, paCIpOCTPAHCHUS IIEPCOHAJBHBIX TAaHHBIX pa60THI/IKOB, B TOM 4YHUCJIC UX
nepcaadu;

- VHUYTOXEHHUE TIEPCOHANBHBIX JIAHHBIX - JEHCTBHS, B pe3yabTaTe KOTOPHIX HEBO3MOKHO BOCCTAHOBUTH
COACPIKAHUC INICPCOHATIBHBIX JTaHHBIX B HH(i)OpMaHHOHHOi/JI CHUCTCME MEPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB
WIM B pe3ylbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepuaibHble HOCHUTENH TEPCOHATBHBIX JaHHBIX
PabOTHHKOB;

- 00e3IUYNBaHuE NEPCOHANIBHBIX TAHHBIX - I[Gf/iCTBI/ISI, B PE3YJIBTAaTC KOTOPBIX HEBO3MOXKXHO ONPCACINTD
MPUHAJICIKHOCTD IICPCOHAJIBHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- O6H.I€,I[OCTYHHLIC NEPCOHAJIBHBIC JAHHBIC - NMEPCOHAIBHBIC JAHHBIC, NOCTYII HCOTPAHUYCHHOTO Kpyra
JIMI] K KOTOpPBIM IMPEAOCTABJICH C Corjacus pa6OTHI/IKa WM Ha KOTOPBIC B COOTBCTCTBHU C
(bellepaJ'ILHbIMI/I 3daKOHaMH1 HC pacCIipOCTPAHSACTCA Tpe6OBaHI/I€ CO6J'IIOI[€HI/I$I KOH(l)I/II[eHI_II/IaJ'ILHOCTI/I.

- nHopManus - cBeJieHHs (COOOIIEHUs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MpecTaBIeHus[2].

-  JOKYMCHTHUPOBAHHAA I/IH(I)OpMaLII/IH - 3a(bI/IKCI/IpOBaHHa$I Ha MaTCpHuaJIbHOM HOCUTCIIC IIYTCM
AOKYMCHTHUPOBAHUA I/IH(l)OpMaI_H/ISI C PCKBU3UTAMHU, IMO3BOJAIONIMMU OMPECACIIUTL TAKYIO I/IHCI)OpMaI_[I/IIO
niu ¢ MaTepHaHBHLIfI HOCHUTCIIb.

2.2. B cocraB nepcoHanbHbIX gaHHbIX padoTHUKOB ['BOY OOIII nmoc. Bepxuss [loacTenHoBka BXOAST
JOKYMEHTBI, CoOJepXaiiue HWHGOPMAIMI0O O TACHOPTHBIX [aHHBIX, OOpa30BaHHWH, OTHOIICHHH K
BOMHCKOI 00S3aHHOCTH, CEMEHHOM IOJIOKESHHUH, MECTE JKUTEIhCTBA, COCTOSIHIM 3JI0OPOBBS, & TAK:Ke O
MPEABITYIIUX MECTaxX UX paboTHI.

2.3. Kommiekc MTOKYMEHTOB, COINPOBOXKIAMOIMIMK TMporecc OQGOpPMICHUS TPYIAOBBIX OTHOIICHUI
pabdotauka B 'BOY OOIII noc. Bepxusist [ToacTenHoBKa npu ero npremMe, nepeBoie U yBOJIbHEHHH.

2.3.1. Uudopmarus, npencrapisemMas pabOTHUKOM MpH nocTymiieHnn Ha padory B 'BOY OOLI noc.
Bepxuss IloacremHoBka, DOKHA MMETh IOKYMEHTaubHyI0 (opmy. Ilpm 3aimodeHun TpyaoBOTO



JI0OTOBOpa B COOTBETCTBHUM €O CT. 65 Tpynosoro xoxaekca Poccuiickoin denepannu Jmuo, NOCTYyNA0IIEe
Ha paboTy, MpeabIBIsSET PaOOTONATEIIO:

- MaCMOPT WJIM UHOM TOKYMEHT, YIOCTOBEPSIIOIINI TUYHOCTD;

- TPYJOBYIO KHIDKKY, 32 UCKJIIIOYCHHEM CIy4aeB, KOrJa TPYJOBOW JOTOBOP 3aKIIOYAETCs BIIEPBbIE WU
pabOTHUK MOCTYIAeT Ha padoTy Ha YCIOBUSX COBMECTHTEILCTBA, JIMOO TPYAOBas KHUXKKA Y pabOTHUKA
OTCYTCTBYET B CBSI3U C €€ YTPaTOil WK IO IPYTUM MPUYKUHAM;

- CTPaxoBO€ CBUJIETENILCTBO ITOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;

- IOKYMCHTBI BOMHCKOI'O YU€Ta - JJI1 BOEHHOOOS3aHHBIX U JIMI, IMOJIC)KAIIUX BOMHCKOMY YUCTY,

- TOKYMEHT 00 00pa30BaHNH, O KBATH(PHUKAIIUK WA HATHYUK CICIUAIBHBIX 3HAHUN - TIPU MOCTYIUICHUH
Ha paboTy, TPEOYIOIIYIO CIIeUATBHBIX 3HAHUIA WK CIICIUATBHON MTOTOTOBKHY;

- cBujieTenbeTBo o nmpucBoennn MHH (nipu ero nanuuuu y padotHuka)[3].
2.3.2. Ilpu odopmnenun padotauka B 'BOY OOILL noc. Bepxusist [logcrenHoBKa paOOTHUKOM OTAEA
KaJpoB 3anoiHsercs yHuuuupoBaHHas (opma T-2 «JIluyHas kaprouka paOOTHUKa», B KOTOPOii

OTpaXKArOTCs CIEAYIONINE aHKETHBIE U OMorpaduuecKkue TaHHble pabOTHHKA:

- obmue ceenenus (P.1.0. paboTHuKa, HaTa POKICHHS, MECTO POXKACHUS, TPAKAAHCTBO, 0Opa3oBaHue,
npodeccus, cTaxk paboThl, COCTOSHIE B Opake, MacropTHHIE JaHHBIE);

- CBEJICHHS O BOMHCKOM YUeTe;
- JaHHbIE O ITpHeMe Ha padoTy;

B nanpHeiliem B TMUHYIO KAPTOUKY BHOCSATCS:

- CBEJICHHUS O MEPEeBO/Iax Ha JIPYT'yIo padoTy;

- CBeZIeHUs1 00 aTTecTaluy;

- CBE/ICHHUS O MOBBIIIEHUH KBaJIM (UKL,

- CBeZICHUs 0 MPO(ECCHOHATILHOM MEePETOATr0TOBKE;

- CBEJICHUS O Harpajax (MOOLIPEHUsX ), TOUYETHBIX 3BAHUSX;
- CBeZIeHUs 00 OTITyCKax;

- CBE/ICHHUS O COLIMANIbHBIX TapPAHTHUAX;

- CBE/ICHHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B otnene xaapos 'bOY OOI noc. Bepxusas [loactenHoBka co3aat0Tcs U XpaHATCS CIELYIOIINE
TPYIITBI JOKYMEHTOB, COJIEpIKaIIie TaHHbIE O paOOTHUKAX B €IMHUYHOM WIIA CBOJTHOM BHJIE:

2.3.3.1. JIoKyMeHTBI, COJAEpXaIlie TMepCOHATbHBIC TaHHBIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOXAMOINE TpolecC oGopmIIeHUs TPYJOBBIX OTHOIICHUWH MpH MpUeMe Ha paboTy, MepeBo/Ie,
YBOJIbHEHUH; KOMILJIEKC MaTEepHaIOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO; POBEACHHUIO coOece0BaHnN
C KaHAUAATOM Ha JOJIDKHOCTD, MOJJIMHHUKW W KOIIMHW IMPUKA30B IO JIMYHOMY COCTABY, JIMYHBLIC ACJIa U
TPYJOBbIE KHI)KKU PAaOOTHUKOB; JieJIa, COJIeprKalllie OCHOBAHUS K MPUKa3y M0 JUYHOMY COCTaBY; Jiefa,
COJiepiKalllie MaTepuanbl aTTeCTallMk PAOOTHHUKOB;, CIY)XEOHBIX pacCleOBaHHM; CIPaBOYHO-



MH(POPMALIMOHHBIM OaHK JAaHHBIX [0 MEpCOHANy (KapTOTEKH, >KypHaJbl); MOMIUHHUKH M KOIHH
OTYETHBIX, AHAJTUTUYECKUX U CIIPABOYHBIX MaTepHaIoOB, nepeaaBaeMbix pykoBoAacTBy 'bOY OOIII noc.
Bepxusaa IloacrenHoBKa, PpyKOBOAMTENAM — CTPYKTYPHBIX — IIOAPA3ACICHUN; KONMM  OTYETOB,
HaIlpaBJsieMbIX B TOCY/IAapCTBEHHbIE OpraHbl CTATUCTUKH, HAJIOIOBBIE WHCIEKIUH, BBIIIECTOSIINE
OpraHbl YIIPABJICHUS U APYTUE YUPEKACHHUS).

2.3.3.2. JlokyMeHTanus IO OpraHu3alMi pabOThl CTPYKTYPHBIX MOJApa3ieieHuil (TOJ0XKEHUs o
CTPYKTYPHBIX HOJpPAa3/ENEHUsAX, JOHKHOCTHbIE HMHCTPYKIMHM PaOOTHHUKOB, MPHUKA3bl, PACIOPSKEHUS,
ykazanus pykoBojactea ['bOY OOIL noc. Bepxuss [loacrenHoBka); JOKYMEHTHI 10 IIAHUPOBAHHUIO,
yueTy, aHaJIM3y U OTYETHOCTH B YacTU paboThI ¢ epcoHanoM OpraHusanuu.

II1. C6op, 0O6paboTKa U 3anuTa NEPCOHATBHBIX JTaHHBIX
3.1. [lopsiiok nosiydeHus NepCOHAIbHBIX TAHHBIX.

3.1.1. Bce nepconanbuble nanubie pabotHuka ['BOY OOIL noc. Bepxusas I[loacrenHoBka cremgyer
MoJIy4aTh y HEro camoro. Eciu mepcoHaibHBIC NaHHBIC PaOOTHHKA BO3MOXKHO ITOJTYYHTH TOJBKO Y
TPEThel CTOPOHBI, TO PaOOTHUK JIOJDKEH OBITH YBeAOMJIEH 00 3TOM 3apaHee UM OT HEero JOHKHO OBITh
MOJIy9E€HO THChMEHHOE coriacue. JI0DKHOCTHOE JUI0 paboToNaTeNs JOJDKHO COOOUTUTH PaOOTHHKY
I'bOY OOII mnoc. Bepxnss IloacrenmHoBKa o MeNsX, HpeAnojaraéMblX HCTOYHHKAX M CIocobax
MOJTYYEHUS] TEPCOHANBHBIX JAHHBIX, & TAKXKE O XapakTepe MOJICKANIUX TMOJYYSHHIO MEePCOHAIBHBIX
JAHHBIX U MOCIEACTBHUAX 0TKa3a paOOTHHKA JIaTh MUCbMEHHOE COTJIACUE Ha UX ModydeHue[4].

3.1.2. Paboronarens He UMeeT IpaBa NOJy4yaTh U 00pabaThIBaTh NEpCOHAIbHbIE NaHHbIE PaOOTHHKA
I'BOY OOII mnoc. Bepxnss IloacrenHoBKka O €ro pacoBOi, HAlMOHAIBHOM IPUHAIEKHOCTH,
NOJUTUYECKUX B3IVIAAAX, PEIUTHO3HBIX WIM (QUIOCOPCKUX YOEKACHUSAX, COCTOSHUHU 3/10pOBbS,
WHTHMHOW XHM3HH. B ciydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIICHWH, B
coorBercTBUM co cT. 24 Konctutynuu Poccuiickoit denepanuu paboronaTens BIpaBe NOIy4aTh U
oOpalaThIBaTh JaHHBIE O YACTHOM >KM3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOT0 coraacusi[5].

O6paboTka yka3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB pabOTOMATENIEM BO3MOXKHA TOJIBKO C MX
cornacus 1100 6e3 UX COTJIacus B CIECAYIOIIUX CIIydasx:

- IEPCOHAJILHBIC TAHHBIC SBJISIOTCA 06H_IC,I[OCTYHHBIMI/I;
- IICPCOHAJIBHBIC NTAHHBIC OTHOCATCA K COCTOSAHHUIO 310POBbLS pa6OTHI/IKa n ux o6pa60TKa HCO6XO,Z[I/IMa
AJIg 3allIUTHI €0 JXU3HU, 3A0POBbS UJIM UHBIX JKU3HCHHO BAXXHBIX HHTCPECOB o0 JKHU3HU, 310POBbS UJIN

HHBIX )XU3HCHHO BAXKHBIX HHTCPECOB APYTIUX JIMI U MOJYYCHHUEC COTJIaCUs pa6OTHI/IKa HCBO3MOXKHO,

- mo TpeOOBaHUIO TOJHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B CIydasx, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM|[ 6].

3.1.3. PaGotomarens BmpaBe oOpabaThiBaTh IEPCOHATBHBIE IJaHHBIE PAOOTHUKOB TOJBKO C WX
MUCEMEHHOTO COTJIACHSI.

3.1.4. IlucemeHHoe corjacue paOOTHHKA Ha OOpPabOOTKY CBOMX MEPCOHAJBHBIX JAHHBIX JOJKHO
BKJIFOYATh B ceOs:

- (pamunmio, UMs, OTYECTBO, aJIpec CyOBEKTa MEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO JOKYMEHTAa,
YAOCTOBEPSIOLIETO €r0 JIMYHOCTh, CBEICHUS O 1aTe€ BbIJAYM YKA3aHHOIO JOKYMEHTAa M BBIAABLIEM €T0

oprase;

- HanMeHoBaHue ((aMUIUIO0, UMs, OTYECTBO) W aJpec OmepaTropa, MOJYYaroIIero corjachue cyObheKTa
NEPCOHANIBHBIX JAHHBIX;

- esb 00padOTKH NEPCOHATBHBIX JAHHBIX;



- IepeyYeHb NMEePCOHATBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX JAeTCs corjlacue CyObeKTa MepCcoHaTbHbIX
JTAaHHBIX;

- NEpPCUCHDb JIENCTBHH C NEpCOHAJIbHBIMU NJAaHHBIMH, Ha COBCPHICHUC KOTOPBIX HACTCA COIJIaCHuc, 06mee
OIIMCAHUEC HCIIOJIB3YEMBIX OII€paTOpOM croco0oB O6pa6OTKI/I INEPCOHANIBHBIX JAHHBIX;

- CPOK, B TCHCHUE KOTOPOT'O ﬂCﬁCTByeT coriiaCue, a TakKE MMopAg0K €ro OT3bIBa.

®dopma 3asBIEHUS O COrJIacCMU pabOTHUKA Ha 00pabOTKY NEPCOHATIBHBIX JaHHBIX CM. B IPUIIOKEHUH 1 K
Hacrosuiemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CASAYIOMUX CIyJasiX:

1) 0oOpaboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBIISICTCS HAa OCHOBaHHMH TpynoBoro kojekca P® wmm
MHOTO (peiepalIbHOTO 3aKOHA, YCTAHABIIMBAIOIIETO €€ 11eJb, YCIOBHS MOTYYCHHs IEPCOHATBHBIX TaHHBIX
U Kpyr CyOBEKTOB, MEPCOHAIBHBIE JAaHHBIE KOTOPBHIX MOJUIEKAT 00pabOTKe, a TaKKe OMpPEeIeNsIONIero
MOJIHOMOYHS paboTOoAATENS;

2) o6pa60TI<a NEPCOHANIBHBIX JAHHBIX OCYIICCTBIISICTCA B LCIIAX UCIIOJHCHUS TPYAOBOI'O JOT0OBOPA,

3) 00paboTKa MepCOHATBHBIX TAHHBIX OCYIIECTBIISIETCS JI CTATUCTUYECKUX MM MHBIX HAyYHBIX LIeeH
IIPU YCIIOBUU 0053aTEIbHOr0 00€3IMYMBAaHUS IEPCOHATIBHBIX IaHHBIX;

4) 00paboTKa MePCOHABHBIX JAaHHBIX HEOOXOMMA JIJIS 3alUTHI JKU3HHU, 3I0POBbS WU UHBIX )KHU3HECHHO
Ba)XHBIX HHTEPECOB pAOOTHHKA, €CIIU TIOJIYYCHUE €r0 COTJIACHS HEBO3MOIKHO.

3.2. Ilopsimok 06paboOTKH, epeadn U XpaHEeHHsI IEPCOHATIbHBIX JaHHBIX.

3.2.1. Pabotauk 'BOY OOI noc. Bepxuss [loacrennoBka npenocraiseT pabOTHUKY OTJieNa KaJpoB
I'bOY OOUI noc. Bepxuss IloncrenHoBka 1ocToBepHBIE cBeneHust o cebe. PaboTHUK oTnena kaapoB
OpraHu3anuu npoBepseT JOCTOBEPHOCTh CBEIECHUH, CBepssl JaHHbIE, PEAOCTABICHHbIE PAOOTHUKOM, C
HUMEIOLIUMHUCS Y paOOTHHUKA IOKYMEHTaMHU.

3.2.2. B cootBerctBuM co cT. 86, ria. 14 TK P® B nemnsx oOecnedeHus mpaB M CBOOOJ uyeIOBEKa U
rpaxJaHMHa TeHepalbHbIl aupekTop Opranmzanun (Paboronatens) M ero MpeaCTaBUTENH IPH
00paboTKe MePCOHATBHBIX JAaHHBIX PAOOTHUKA JOKHBI COOJIOIATh CIEAYIOIINE O0IIe TpeOOBaHUS

3.2.2.1. OOpaboTka TEPCOHATBHBIX JTAHHBIX MOXET OCYIICCTBIATHCA HWCKIIOYATEIFHO B IEIX
obecriedeHus: CoOI0IeHNs 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJIEHCTBHSI paOOTHUKAM B
TPYJIOYCTPOMCTBE, OOy4YEeHHMM M TMPOJBWKEHUH IO Ciyx0e, oOecriedeHHUs JTUYHON O€30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBAa U KAayeCTBA BBIMOJHSAEMON paboThl M 00ecreueHHs] COXPaHHOCTH
umytiecTsal7].

3.2.2.2. Ilpu omnpeneneHun oObBEMa U COJAEpXKaHUA, 00padaThHIBAEMBIX TIEPCOHATBHBIX JIAHHBIX
Pabotonarens pomkeH pykoBoacTBoBaThesi Konctutynmeit Poccuiickoit ®enepanumn, TpynoBbim
kozekcoM Poccuiickoit denepanuu 1 MHBIMHU (eiepaibHBIMU 3aKOHaMH [ §].

3.2.2.3. Tlpu mpuHSATHM peIIeHUM, 3aTparuBalOIUX HHTEpechl paboTHWKa, Paboromarens He umMeer
IpaBa OCHOBBIBAThCSI HA TMEPCOHAIBHBIX JAHHBIX paOOTHUKA, TMOJNYYEHHBIX HWCKIIOUYUTEIILHO B
pe3yibTaTe UX aBTOMATHU3UPOBAHHOM 00PaOOTKU MU AJIEKTPOHHOTO TOJTy4eHHA[9].

3.2.2.4. 3amuTa TEpPCOHATBHBIX JIaHHBIX PA0OTHHKA OT HEMPAaBOMEPHOTO WX HCIOJIB30BAHUS WM
yTpaTel obOecmeunBaeTcss Pa0oromareneM 3a CcYeT €ro CpeACTB B MOPSAIKE, YCTaHOBICHHOM
benepansabiM 3aKkoHOM[10].



3.2.2.5. PaGOTHUKM W MX MPEICTABUTENN JOJKHBI OBITh O3HAKOMIICHBI IO/l PACIIUCKY C JTOKYMEHTaMHU
I'bOY OOII noc. Bepxnss [loacTtenHoBKa, yCTaHABIUBAIOIUMHU TMOPSIOK 00paOOTKH MEPCOHATBHBIX
JAHHBIX pPaOOTHHUKOB, a TaKXke 00 UX MpaBax U 00sA3aHHOCTAX B ATOM obmactu[11].

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOOTHHKA OT CBOMX IpaB Ha COXpPaHEHHE M 3aIIUTy TalHBI
HeneucTButTeneH[12].

IV. Ilepenaya u xpaHeHre NEPCOHATBHBIX JAHHBIX

4.1. Tlpu nepenaue nmepcoOHAIBHBIX JaHHBIX paboTHHKa PaboTomarens JODKEH COOJII0IATh CIICAYIOIINe
TpeboBanusi| 13]:

4.1.1. He coo0mate nepcoHalbHbIE JaHHbIE PAOOTHUKA TPEThEH CTOpOHE 0€3 MUCHMEHHOTO COTJIACHs
paboOTHHUKA, 32 UCKIIOUCHHUEM CJIydYacB, KOTJa 3TO HEOOXOIMMO B LEINSX MPEAYNPEKICHUS YrpO3bI
JKU3HU U 3J0POBBIO paGOTHI/IKa, a TaKKC B ClIy4dasaX, YCTAHOBJICHHBIX (beIIepa.HBHBIM 3aKOHOM.

4.1.2. He coobmiarh nepcoHaibHbIC JaHHbIE pa0OTHUKAa B KOMMEPUYECKHUX IIENsAX 0e3 ero MuCbMEHHOTO
cornacusa. O6paboTka MEepCOHANBHBIX JAHHBIX PAa0OTHUKOB B IIENSAX IMPOJBUKEHHS TOBapoOB, paldorT,
YCIIYT Ha PBIHKE ITyTeM OCYIIECTBICHUS TMPSMBIX KOHTAKTOB C IMOTCHIIMAIBHBIM IMOTPEOUTEIIEM C
MOMOIIIBIO CPEJICTB CBSA3H JOMYCKAETCS TOJIBKO C €ro MPEABAPUTEIBHOTO COTIIACHS.

4.1.3. IlpeaynpeauTp JIMI, TOJYYUBIIUX EPCOHAIBHBIC JIAHHBbIC PA0OOTHUKA, O TOM, YTO ITH JaHHBIC
MOTYT 6I>ITI) HCITIOJIB30BAaHbI JIMIOb B LCIIAX, OJIA KOTOPBIX OHU COO6HI€HI)I, n Tp€6OBaTI) OT J3TUX JIUI]
MOJITBEPXKICHUSI TOTO, YTO 3TO TMPaBWIO coOmrojeHo. JIuia, MmoiydyuBIIME MEPCOHAIBHBIC TaHHBIC
paboTHUKa, 00s13aHBI COOIIOIATH PEKUM CeKpeTHOCTH (KoH(puaeHmansHocTh). Jlanaoe [Tomoxkenue He
pacrpocTpaHsieTcss Ha OOMEH MEpCOHAJIbHBIMH JaHHBIMU PAaOOTHHKOB B IOPSIKE, YCTAaHOBICHHOM
(benepaibHBIMU 3aKOHAMMU.

4.1.4. OcyuecTBiATh Nepefady MepCOHANbHBIX JaHHBIX paboTHUKOB B mpeaenax ['BOY OOUI moc.
Bepxnsta [logcrenHoBka B cCOOTBETCTBUU € HacTOSIIKUM [loniosxeHneM.

4.1.5. Pa3pemaTL A0CTYII K TCpPCOHAIIbHBIM  OAHHBIM pa6OTHI/IKOB TOJBKO CIICIHUAaJIbHO
YIOOJHOMOUYCHHBIM JIMIIAM, MpPU 3TOM YKa3aHHBIC JIMIA AOJDKHBI MMETH IIPABO IOJYyYaTb TOJIBKO TC
MEPCOHAILHBIC JTAHHBIC pa60THI/IKa, KOTOPBIC HCO6XOI[I/IMI:>I JJIA BBITTOJTHCHHA KOHKpCTHOfI (1)YHKLII/II/I

4.1.6. He 3ampammBarte HUH(POPMALMIO O COCTOSIHUM 370POBbS PAOOTHUKA, 3a HCKIIOYEHHUEM TeX
CBEJICHUH, KOTOpPbIE OTHOCSTCS K BOINPOCY O BO3MOKHOCTHU BBINOJIHEHUS PAOOTHUKOM TPYAOBOI

GbyHKIIH.

4.1.7. TlepenaBaTh NepCOHAIbHBIE JaHHbIE PAaOOTHHKA TMPEACTABUTENSIM pabOTHUKOB B IMOPSIKE,
yctaHoBiIeHHOM TpynoBeiM koaekcoMm Poccuiickoit denepanuu, U orpaHuYMBaTh 3Ty HHPOPMALUIO
TOJBKO TEMH IE€PCOHAIbHBIMU JIAaHHBIMH paOOTHUKA, KOTOpbIE HEOOXOAUMBI JUIS BBIMOJHEHUS
YKa3aHHBIMH MPEACTABUTENAMU UX QYHKIUH.

4.2. XpaHeHue 1 UCII0JIb30BaHNE IEPCOHAIBHBIX JaHHBIX paOOTHUKOB[14]:
4.2.1. TlepconanbpHbIe TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XPAHATCS B OTENE KaJAPOB.

4.2.2. IlepcoHasibHbIe TaHHBIE PAOOTHUKOB MOT'YT OBITh OJTYYEHBI, IPOXOAUTH JAIbHENUITYI0O 00pabOTKY
U TIepe/1aBaThCsl Ha XpaHEHHE KaK Ha OyMaKHBIX HOCUTEISX, TaK M B JIEKTPOHHOM BHUJE - JOKaJIbHON
KOMIBIOTEPHOM CETH U KOMIIBIOTEpHOU TTporpamme «1C: 3apmiaTta u Kaapb».

4.3. Tlpr TOMy4YeHHH NEPCOHAIBHBIX JaHHBIX HE OT PabOTHHMKA (3a HCKIIOUECHUEM CIIy4aeB, €CIIU
MepCOHANBHBIE JaHHBIE OBUTH MPEJOCTaBICHBI PAOOTOIATENI0 HA OCHOBAHUH (heJiepaTbHOrO 3aKOHA HIIN
€CJIM TIEPCOHAJIbHBIC TAHHBIC SIBJISIOTCS OOIIEOCTYITHBIMU) paboToAaTeNIb JO Hadajga 00pabOTKU TaKuX
MEPCOHANBHBIX JaHHBIX 00s513aH MPEOCTaBUTh PAOOTHHKY CIIEIYIONIYIO0 HH(OPMAIIUIO:



- HaMeHoBaHue ((paMUIIHsI, UMsI, OTUYECTBO) M aJIPEC OMEepaTOpa WU €ro MPEACTaBUTEIS;

- estb 00padOTKK NEPCOHANBHBIX JaHHBIX U €€ IPABOBOEC OCHOBAHHE;

- IpeIoJIaracMple IMOJIb30BaTEIH MePCOHATBHBIX TAaHHBIX;

- yCTaHOBJICHHBIE HACTOSAIMM DeiepaibHbIM 3aKOHOM ITPaBa CyObeKTa IePCOHANBHBIX JTaHHBIX.
V. JlocTyIm K IEpCOHANBHBIM JaHHBIM PA0OTHUKOB

5.1. IIpaBo mocTyra K NepCOHAIBHBIM JAaHHBIM PAa0OTHUKOB UMEIOT:

- JIMPEKTOp;

- COTPYJHHKH OTJIENIa KaJpOB;

- COTPYJAHHUKH OyXTaJITECPHH;

- COTpyAHHMKH cekperapuata (MHGOpMalMs O (AKTHYECKOM MECTe IMPOXKUBAHUS M KOHTAKTHBIC
TeneoHbl pabOTHUKOB);

- PYKOBOIUTENHM CTPYKTYPHBIX TIOJpa3/eJICHUH TI0 HAMpaBICHUIO JACSITEIBHOCTH (HOCTYHn K
MIEPCOHANBHBIM JIaHHBIM TOJIBKO pAOOTHUKOB CBOETO MOAPA3ICICHHUS).

5.2. Pa6otauk 'BOY OOIL noc. Bepxnsist [TogcrenHoBka nuMeeT Npago:

5.2.1. Ilony4aTe 1OCTYNI K CBOMM IEPCOHAIBHBIM JJAHHBIM M O3HAKOMJIEHUE C HUMH, BKJIIOYas IIPaBO Ha
0e3B03ME3/THOE MOJIyYeHNE KON JIt000ii 3amucH, coaeprKallel epcoHaabHble JaHHbIE paOOTHUKA.

5.2.2. TpeboBatb oT PaboTomaresnss yroUHeHUs, UCKIFOUCHUS WJIM WCIIPABIICHUSI HEIIOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJNyYEHHBIX WM HE SBISIOMUX HEOOXOJUMBIMU IS
Paboromarens mepcoHATLHBIX JTAHHBIX.

5.2.3. [lonyuats ot Paboronarens

- CBCACHHA O JIMIax, KOTOPLIC MMCIOT AOCTYII K MNEPCOHAIBHBIM JAHHBIM WM KOTOPBIM MOXKET OLITH
MpeaOCTaBJICH TaKoM HOCTYII;

- IEPCUCHDb O6pa6aTLIBaCMBIX NEPCOHANIBHBIX JAHHBIX U UCTOYHUK HUX INOJTYUCHUA,
- CpOKH 06pa60TKI/I NEPCOHANIBHBIX JAHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHUS,

- CBEJICHHUSA O TOM, KaKHe IOpUAMYECKHE IMOCIEACTBUS s CyOBEKTa MEePCOHAIBHBIX JAHHBIX MOXKET
MOBJIEYb 32 C000 00pabOTKa €ro NepCoOHaANbHBIX JaHHbBIX.

5.2.3. TpeOoBatb usBemieHust Paborogarenem Bcex JHIl, KOTOPBIM paHee ObLIM COOOIIEHBI HEBEPHbBIE
WIN HETIOJIHBIE NepCOHANIbHBIE JaHHbIe, 000 BCEX MPOM3BEACHHBIX B HUX UCKITIOUEHUSX, UCTIPABICHUAX
NN JOIIOJTHCHUAX.

O0xaoBaTh B YIIOJIHOMOYCHHBI OpraH MO 3allUTe MpaB CyOBEKTOB NMEPCOHATBHBIX TAaHHBIX WA B
CyneOHOM TMOpsiIKe HEMpaBOMEpHBIE AeWcTBHs Wi Oe3xelictBus Pabortomatens mpu oOpaboTke u
3alIUTe €0 MEePCOHATBHBIX JTAHHBIX.

5.3. KonupoBath u J1e1aTh BBIIUCKU MIEPCOHATIBHBIX JTaHHBIX paOOTHUKA pa3peuiaeTcs UCKIIOYUTEIbHO
B CITY»EOHBIX IESIX C MUCBMEHHOTO Pa3pellIeHIs] HAYaJIbHUKA OT/IeNa KaJapoB.



5.4. Tlepemaua wuH(pOpMaNUH TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MPH THUCHMEHHOM COTJIacHH
pPabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapyIIEHHE HOPM, PETYIUPYIOIIUX 00pabOTKY U 3alUTY MEPCOHATBHBIX
TaHHBIX

6.1. Pabornukun I'BOY OOIIl mnoc. Bepxnss IloacTtenHoBKa, BHHOBHBIC B HApPYIICHUU HOPM,
PETYIUPYIOIUX TONydeHUue, OoO0pabOTKy © 3alluTy MEpPCOHANBHBIX JAHHBIX pPa0OTHUKA, HECYT
JTUCHUIUTMHAPHYIO aIMUHUCTPATUBHYIO, TPaKJAHCKO-TPABOBYIO WIIU YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (heJiepaTbHBIMHA 3aKOHAMHU.

6.2. upexrop I'BOY OOUI mnoc. Bepxnsas lloacTenHoBka 3a Hapylll€HHE HOPM, PEryIMPYHOLIMX
[oJIy4eHue, oOpabOTKy M 3allUTy I[E€PCOHAIBHBIX JaHHBIX PAOOTHHMKA, HECET aJMHHHUCTPATUBHYIO
OTBETCTBEHHOCTh cornacHo cT. 5.27 u 5.39 Kogekca 00 agMHHHMCTPAaTHUBHBIX INPaBOHAPYIIEHUSIX
Poccuiickoit ®denepauuu, a Takke BO3MEINAaeT PaOOTHUKY yiiepO, NPUYMHEHHBIH HENpaBOMEPHBIM
UCTIOJIb30BaHNEM HH(OPMAIINH, COEepIKALICH EPCOHATBHBIC TaHHBIE paOOTHHKA.

C=RU, O=I'bOY OOL noc.
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CN=[wnpektop MankuH B.1O.,
E=v_podstep sch vig@samara.edu
Tu

00b55e8937d9e19428
2021.03.30 13:58:50+04'00'



		2021-03-30T13:58:50+0400
	00b55e8937d9e19428
	Директор Малкин В.Ю.




